rocyaapcrsenHoe Gio/pkeTHoe 06meobpazoBaTebHOE YIpEKICHHE CBepAI0BCKOH
o6aacTa «HOBOJAIHHCKAS MK0JIa, peaIH3yomas aJanTHPOBAHHbIE OCHOBHEIC
o6meobpa3oBaTebHbIE IPOrpaMMBbl»
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COI'’TACOBAHO

O6mmM cobpatnreM pabOTHHKOB B0 ) i BOJISLITHHCKAA
I'BOY CO «HoBonsmuHCKAas IKOJIa» N’ & A M.A. ITonoBa
(mporokon ot /£ 10 LA )

T

Iosi0/KeHAe 0 BHYTPEHHEM KOHTPOJIE H (H/IH) ay/ATe COOTBETCTBHS o6paboTkH
nepconanbHbIX JanHbix B TBOY CO «HopoasIMHCKas MK0J12» TpeOoOBAHHAM
3aKOHOJATEILCTBA B cdepe 06paboTKH MePCOHANLHBIX JAHHBIX

1. O6mue moJoKeHH

1.1. Hacrosmee ITonoxeHHe O BHYTPEHHEM KOHTpOJNe M (HIH) ay[uTe COOTBETCTBHA
06paboTKH NEepCOHANBHBIX NaHHBIX B ['BOY CO «HoBonsumMHCKas MIKOJa» TPeOOBaHHAM
sakoHomarenscTBa B chepe 06pabOTKH MEPCOHANBHBIX JAaHHBIX (nanee — Ilonoxenue)
paspabotano B cooTBeTcTBMH C DelepalbHBIM 3aKOHOM OT 27.07.2006 Ne 152-®@3 «O
NIEPCOHANBHBIX JAHHBIX).

1.2. TlomokeHHe ONpENeNseT IOPSAJOK OCYIIECTBIEHHS BHYTPEHHEIo  KOHTPOIA
COOTBETCTBHS 06PabOTKM MepcoHANBHBIX JaHHBX B ['BOY CO «HoBonsIMHCKas IIKOJIa»
(nanee — oGpasoBaTeNbHas OpraHu3auys) TPeOOBAHMAM K 3aIIUTC NepCoHANbHBIX NaHHBIX,
YCTAHOBJIEHHBIM 3aKOHOJATEBCTBOM PoCCHHACKOR Denepallvu.

1.3. Ucnonuenwme IlonoxeHus 0O6A3aTENBHO JUIA BCEX paboTHEKOB 0Gpa3oBaTeNbHOH
OpraHM3alyy, OCYIIECTBIAIOMHAX 06paboTKy ~ MEPCOHANBHBIX ~ JAHHBIX, KaK 6e3
HCIOJIG30BAaHMA CPEICTB aBTOMATH3allWM, TaK H B MH(GOPMALMOHHBIX CHCTEMAaX o6paboTku
NepCOHATbHBIX JaHHBIX.

1.4. B T10JI0KEHHH HCIIOIB3YIOTCA OCHOBHBIE OHATHS B 3HAUCHHSAX, ONPEICTCHHEIX crarbe 3
®denepanbHOTO 3aKoHa ot 27.07.2006 Ne 152-@3 «O mepcoHaNbHBIX JaHHBIX).

BHyTpeHHH#l KOHTPOJb COOTBETCTBHSA 06paGoTKH MepPCOHANbHLIX JAHHBIX — KOHTPOIL
cOOTBETCTBHS 00pabOTKH NEPCOHANBHBIX J@HHBIX B o6pa3oBaTelbHON OpraHH3alHH
TpeOOBaHHAM 3aKOHONATENbCTBA B cthepe 06paboTKH MEPCOHATBHBIX JAHHBIX, IPOBOAMEIH
cHnaMH 06pa30BaTeBHOM OpraHM3allid B COOTBETCTBHH C [MonoxeHneM H OPYTHMH
JIOKaJTBHBIMH HOPMATHBHBIMH aKTaMH OpraHu3allHH.

BuyTpeHHHii ayIMT COOTBETCTBHH 00paboTKH NEPCOHAJILHBIX JAaHHBIX — KOHTPOJIb
cooTBeTCTBHA 00pabOTKH NEpCOHANBHBEIX [AHHBIX B o6pa3oBaTeNbHON OpraHA3allHH
TpeGoBaHHAM 3aKOHOAATEIbCTBA B chepe 06paGOTKH NEPCOHATBHBIX NAaHHBIX, IPOBO MBI
CHEHATH3HPOBAHHEIME OPraHM3alHiIMH, TPHBICKACMbIMH 06pa3oBaTebHON OpraHu3alHeH
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TI0 AOTOBOpaM OKa3aHHUA YCITYT B COOTBETCTBHH C ITolOXKeHHEM H JPYrHMH JIOKaJIbHBIMH
HOPMATHBHBIMH aKTaMH OpraHH3allHH.

2. Ilopsaok NpoBeNeHAS BHYTPEHHEr0 KOHTPOJIS

2.1. BHYTpeHHHH KOHTPOIb COOTBETCTBHS 06paboTKH  NEpCOHANBHBIX  JaHHEIX
OCYIECTBJIICTCA ~ KOMMCCHEH 10 [UIaHY MEDONpHATHH BHYTPEHHEr0 KOHTDOIS,
YTBEPXKaEMOMY €XKETOJHO PYKOBOAMTENIEM 00pa30BaTeIHON OpraHu3al|H.

2.2. MeponpHsTH BHYTPEHHETrO KOHTPOJIA MOTYT OBITh BHEIUIAHOBEIMH II0 PEMIEHHIO
KOMHCCHH, €CITH €CTh (aKTHYECKHE OCHOBAHHS IOJIaraTh, 4TO MpPOLEAYpa o6paboTku
TICPCOHATIBHBIX NaHHBIX B 00pa3’oBaTelbHOM OpraHH3alliH HE COOTBETCTBYET TpeGOBAHHAM
3aKoHozarenscTBa Poccuiickoit enepanum.

2.3. CocTaB KOMHCCHH yTBEPKAAETCS pYKOBOIUTENEM 06pa3oBaTebHOMH OpraHH3allHH.

2.4. MepOnpHATHS BHYTPEHHET0 KOHTPOJIA MOTYT OCYIIECTBIATHCS KaK HENOCPEeACTBEHHO Ha
pabovmx MecTax MCTONHHTENEH, y4acTBYIOmHX B 06paboTKe IEPCOHAIBHBIX JaHHBIX, TaK H
IOyT€M HalpaBlIC€HHMA 3allpOCOB H DAcCMOTPEHHS JOKYMEHTOB, HEOOXOOMMBIX IS
OCYIIECTBIICHHS BHYTPEHHETO KOHTPOJIS.

2.5. Ilpu mpoBeeHHH MEPONPHATHS BHYTPEHHErO KOHTPOJS AOJDKHBI GBITH MONHOCTHIO,
0OBEKTHBHO H BCECTOPOHHE YCTAHOBIEHBI:

* TOpAAOK H YCIIOBHA NPHMEHEHHs OPraHM3allHOHHBIX H TEXHHYECKHX MeEp II0
obecrieyeHHIO 6€30MacHOCTH IEPCOHANBHBIX JAaHHBIX NpH HX 06paboTKe,
HEOOXOIUMBIX /Ul BBIIONHEHHs TpeGOBaHHH K 3alIMTe NMEPCOHANBHBIX JAHHBIX,
HCIIOTHEHHE KOTOPBIX OOECIIEYHBAET YCTAHOBJIEHHBIE YPOBHH 3alMIICHHOCTH
NEPCOHANBHBIX JaHHBIX;

* NOPAZIOK U yCIIOBHS IIPHMEHEHHS CPEJICTB 3aIUTHI HH(pOpMAIIHH;

* 3Q(QeKTHBHOCTE NPHHHMAaeMBIX Mep 10 o0OecredyeHHIO 6e30macHOCTH
NEPCOHATBHBIX JaHHBIX;

¢ COCTOSHHE y4YeTa MallHHHBIX HOCHTEJICH MEPCOHANBHBIX JaHHbIX;

¢ cobmosieHHe NpaBKII JOCTYNA K IIEPCOHATBHBIM JAHHEIM;

e Hanu4ue (OTCYTCTBHE) (PaKTOB HECAHKIHOHHPOBAHHOTO JOCTYNA K NMEPCOHATBHEIM
JaHHEIM U IPHHATHE HEOOXOAUMBIX Mep;

* MCPONPHATHS M0 BOCCTAHOBJICHHIO NEPCOHANBHBIX NAHHBIX, MOAM(HIIMPOBAHHEIX
HJIH YHHYTOXEHHBIX BCJIEJICTBHE HECAHKIIHOHUPOBAHHOTO JOCTYIIA K HAM;

* OCYIIECTBICHHE MEDPONPHATHH IO OOECHEYeHHIO IENOCTHOCTH IEPCOHANBHBIX
NaHHBIX.

2.6. KoMuccHs IpH NPOBEICHHH BHYTPEHHETO KOHTPOISA HMEET MPaBo:

* 3alpalMBaTh y pabOTHHKOB, OCYIIECTBISIOMKX 06pabOTKy NepCOHANBHBIX
AaHHBIX, HHOOPMAIHIO H (MIH) HOKYMEHTHl, HEOOXOMMMEIE IS OCYINECTBIICHHS
BHYTPEHHETO KOHTPOJIS;

* TpeboBaTh y OTBETCTBEHHBIX 3a 00OpabOTKY MEPCOHANBHBIX JAHHBIX YTOYHEHHS,
6II0KMpOBaHHA HMIIH YHHYTOXEHHS HEJOCTOBEPHBIX HJIH MOTYYEHHBIX HE3aKOHHBIM
IIyTEM MEPCOHATBHBIX JaHHBIX;




¢ TpHHMMATR MEphl MO NPHOCTAHOBIECHHIO WM IIPEKPAIICHHIO obpaboTku
[ICPCOHATILHBIX  JIAHHBIX, ~OCYIIECTBIAEMOH C HapymeHWeM TpeGoBaHMH
3aKkoHOaaTenbcTBa Poccuiickoi Oenepanmu;

¢ BHOCHTR IPENIOXKEHHA O COBEPUICHCTBOBAHHM IIPABOBOTO, TEXHHYECKOTO H
OPTaHU3AIMOHHOTO PEryNHpOBaHHs ObecredeHHs Ge30IacHOCTH MePCOHANBHBIX
AaHHBIX NIpH HX 06paGoTke B 06pasoBaTENbHON OpraHU3aIHHY;

* BHOCHTH NPE/UIOKEHHS O IIPHBICYEHHH K HCLHMIUIAHADHOM OTBETCTBEHHOCTH
PaGOTHHKOB, BUHOBHBIX B HapYIIeHHH 3aKOHOAATENLCTRA POCCHICKOMH Denepanuu
B OTHOIICHHH 00paboOTKH NepCOHANBHBIX JaHHBIX.

2.7. B OTHOMmEHHH NEPCOHATBHBIX JAHHBIX, CTABIIMX H3BECTHEIMH B X0/l NpOBEICHHS
MEPONPUATHI BHYTPEHHEr0 KOHTPOJIA, JOJDKHA 06eCeYnBaThCs KOH(HIEHIHAIEHOCTD.

2.8. MeponpusTie BHYTpEHHETO KOHTpOJIA HE MOXeT MHThea Gonbime 10 paGoumx aueit.
Cpox MeponpusTHs MoxeT OHITE HpomIeH PacHopAIUTENBHEIM aKTOM PYKOBOIMTENS
00pa3soBaTeNbHON OpraHM3alMM NpH HAIMYAM OCHOBAHMH, He ITO3BOJIAIOLIMX 3aKOHYHTH
KOHTPOJIbHOE MeporpusTHe 3a 10 paGounx gHel.

3. OopmiieHHe HTOrOB BHYTPEHHEr0 KOHTPOJIS

3.1. Pe3ynbTaThl BHYTPEHHETO KOHTPOJS COOTBETCTBHS 06paboTKH MepCOHANBHBIX JaHHBIX
0hOpMISIOTCA KOMHCCHH B BHIE aKTa BHYTPEHHET0 KOHTPOIIA, COCTABJIEHHOro mo (opme
cornacHo Ilpunosxenuto k ITonoxeHnto. UneHb KOMHCCHH 06S3aHEI COCTAB/IATh JOK/IAIHEIE
3allMCKH 110 HMTOraM KOHTPONIBHBIX MEDONpPHATHH, €CIM 3TO IpeAycMaTpHBaeT IUIaH
MEPONPHATHH  BHYTPEHHEI0 KOHTPOJS WJIA  pAaclOpSOHTENbHBIA  aKT JIApeKTopa
obpazoBarebHOM OpraHU3aIyHy.

3.2. AKT BHYTPEHHET0 KOHTPOJIS IOATHCHIBAETCS BCEMH WICHAMH KOMHCCHH.

3.3. BobisiBNEHHBIE B XOJ€ BHYTPEHHETO KOHTPOIS HAapyIIEHHS (GHUKCHpPYIOTCA B aKTe
BHYTPCHHET0 KOHTPOJIA C NPEAJTIOKEHHAMH MEPONPHATHH 110 YCTPAHEHHIO HApyIICHHH H
CPOKOB HMX BBIITOJIHEHHSA.

3.4. O pesyneraTax BHYTPEHHEIO KOHTDOJA H Mepax, HEOOGXOOAMBIX IS yCTpaHEHHUS
BBIABJICHHBIX HAapyIIEHHH, 110 Mepe HEOOXOUMOCTH KOMHCCHS JOKJIA/BIBAET Ha OYEPEIHOM
COBCIAHWH NPH PYKOBOAHTENe 006pa3oBaTebHON OpraHH3alliy, eClIH HHOE HE YCTAHOBJIEHO
PaclopsAMTEILHBIM aKTOM PYKOBOAHUTEIA 00pa3oBaTebHOM OpraHH3alHy.

3.5. AKTBl BHYTPEHHEr0 KOHTpONS, MOKJIANHBIE 3AMHCKH II0 HTOTaM KOHTPOJIBHBIX
MEPONPHATHIA XpaHATCA B celide B IPHEMHOI.

4. ITopaaok NpoBeJeHHA BHYTPEHHEro ay/AHTA

4.1. BHYTpeHHHH ayIHT COOTBETCTBHS 06PaGOTKM MEPCOHANBHEIX JAaHHBIX MPOBOIMTCH B
ciydasx, Koraa oOpaszoBaTelbHas OpraHu3alMs HE MOXKET OOBEKTHBHO OLEHHTH
COOTBETCTBHE O0OpabOTKH NEPCOHANIBHBIX JAaHHBIX B 00pa3oBaTeNbHOM OpraHH3allMH
TpeGoBaHUAM 3aKOHOATENLCTBA B cepe 06paboTKH NEPCOHATBHEIX JAHHBIX.

4.2. BHyTpeHHHH ayJIMT OpraHM3yeTCi Ha OCHOBAHWH DACIIOPSAMTENIBHOTO aKTa
pykoBoauTens 06pa3zoBaTeIbHON OpraHH3alHH.




4.3 BHYTpeHHHH ayJWT NPOBOAMT OpraHM3aIMsA, KOTOPas B COOTBETCTBHH CO CBOMMH
YUpEMUTENbHEIMA IOKyMEHTaMH 3aHHMAETCS OLIEHKOH PHCKOB B 00paloTKe MepCOHABHBIX
AAHHBIX M BO3MOXHOI'O BpeZa, KOTOPhIA MOXKET ObITh MIPHYHHEH CYOBEKTaM IEPCOHANBHBIX
JaHHBIX B Cllyvae HapymeHus Tpebopanuii ®enepanbroro 3akona ot 27.07.2006 Ne 152-D3
«O nepcoHANBHBIX JaHHBIX).

44. Ha Bpems npoBeneHHS BHYTPEHHErO0 aymuTa pYKOBOJHTEb 06Pa30BATENLHON
OpraHM3allMi Ha3HAa4YaeT OTBETCTBEHHOrO, KOTODhIM [O/DKEH B3aHMOJEHCTBOBATh C
OpraHM3alMe#, IPOBOIAIIEH ayIUT (Hanee — ayJuTop).

4.5. OTBeTCTBEHHBIH 0053aH;

obecneynTs ayauTOpa Beel HeoGX0auMoi HHBOpMaIHeii;

OpraHM30BaTh YCIOBHS /IS paboThI;

OKa3bIBaTh MOMOINb [TPH BO3HUKHOBEHHH TPYJHOCTEH;

KOHTPOJIMPOBaTh paboTy ayIUTOpa;

NPHHUMATh BCE OTYETHI ayIHTOPA M JOBOJHUTH HX JI0 CBEICHHS PYKOBOJUTES
00pa3oBaTebHOM OpraHU3alHH.

4.6. Jle#icTBUsA ¥ 0043aHHOCTH ayHTOPA OMPEIEISIOTCS 3aK/IOYEHHBIM OTOBOPOM OKa3aHHS
YCIIYT 110 IPOBEJECHHIO BHYTPEHHETO ayIUTA.

4.7. JIoKyMEHTHl BHYTPEHHErO aylWTa, B TOM 4YHCJIE MTOTOBEIE OTYETHI, XPaHATCA B
3anEparonmemcs mkady B pHEMHOM 06pa3oBaTe/IbHON OpraHA3alHH.



